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Yreepxaeno IIpukasom Ne 12-I1]1 ot 01.09.2022 rona
I'enepansreni nupextop 000 «kKUPOBOKCIIEPECC) ,m j? Bermyxcxux O.B.

IMono:xenne o 3AIMHTE NEPCOHANBHEBIX JJaHH 0B

Hacrosmee IlonoxeHwe onpenenser IOpPANOK 0OpaGOTKH HeIX maHEeEIX B 000
"KMPOBOKCIIPECC" (nmamee - paboromarens) C LENBI0 NPUMEHEHMS H  HCIIOTHEHHA
3aKOHOJATENECTBA B PAMKAX TPYIOBBIX H HHBIX HEIIOCPECTBEHHO CBS3aHHEIX ¢ HAMH OTHONIECHHIA.

1. KATEI'OPHMIM CYBBEKTOB ITEPCOHAJIbHBIX TAHHBIX

CyOBeKTsl, IepcoHaNbHBIE JaHHBIE KOTOPLIX 00pabaTsiBaroTcs paboTOxATENeM: COMCKATEH PaGOTEL,
paGOTHHKY, WIEHBI MX ceMelf, ORIBIIME PabOTHMKY, a TAKOKE WHEIE JIMIA, TEPCOHANBHBIE NAHHBIC
KOTOphIX paboronarens 00s3aH 0OpabaTHIBaTE B COOTBETCTBHH C 3aKOHOZATEIHCTBOM (Ialee -
paboTHHKH).

2. KATEI'OPMM U ITEPEYEHb OBPABATBIBAEMBIX ITEPCOHAJIBHBIX JAHHBIX, IEJIUA
OBPABOTKH

2.1. TlepcoranpHsie narubre (manee - I1]]) - mobas nEGOPMALHS, OTHOCAMAACA K ONPEeICHHOMY HIIA
OIPENENIEMOMY HA OCHOBAHWH TAKOH MHOOPMAIHH QH3HYUCCKOMY JIHILY:

° Gammwmsd, uMs, OTIECTBO, JaTa M MECTO POXKIEHHS, IO, IPaKIAHCTBO, ajipec W OpyTHE
[IacIOPTHEIE NaHHEIE, oTorpadus;

e HHH, CHWIC, somep TenedoHa, aapec 3IeKTPOHHOI IOITEL,

* mpodeccus, ceeerus 06 06pa3oBaHuy, BIAICHAN HHOCTPAHHEIMA S3EIKAMH, MECTAX paboTsl, B
TOM 9HCIIE O OPEABITYIIHX;

¢ JIaHHBIC BOHHCKOI'O Y4ETa,
° CBEICHHA O CEMEHHOM IIOJIOKEHNH U YiIeHAX CEMBH, 0 MECTE HX pa6om HIH Y‘ICGH;
®  OXOEI, JaHHBIC 0AHKOBCKHX CUETOB U KapT,

® CBeICHMA O COCTOAHHMH 3/I0POBbA, CBS3AHHEIC C BO3MOMKHOCTHIO BEINOJHEHHS TPYHOBOM
byHKIMH;

® HHEIC CBEJICHUA, CBA3aHHAIE C MPOQECCHOHATBHOM AeATENEHOCTEI0 paboTHHKA.
2.2. PaboTozarens co3aeT /MM XPAHHT CIIENYIONHe JOKYMEHTEL copepxamue IT/1:

® TPYAOBBIE JOTOBOPHI U JONOJHHTEIbHBIE COTMIANICHHS K HUM;

®  @HKCTBL, TECThl M NIPYTHE PE3YNbTATH HCIBLITAHKM IpH prueMe Ha pabory;

° KOIMY NOKyMEHTOB 00 06pa3soBaHMH, O HATWYHMA CIELUATGHEX 3HAHMM, KBATHDUKALINY U ee
HOBBINICHAH, a TAKKE MATEPHATE ATTECTAIHH PAOOTHHKOR,

® ' KOIIMH JOKYMEHTOB BOHHCKOI'O y4i€Ta,




JIH9HBIC KapTO49KH paﬁoTHI/IKOB, JTAYHBIC OCJa, TPYOOBBIC KHMMKH HIIH CBEICHHA O pr,lIOBOf"I
JCATCIIEHOCTH,

IIPHKA3EI 110 Kaapam,

OTYETHBIE MaTepHalbl IO OICHKE KadecTBa H 3(dexkTHBHOCTH pabGOTHHKA, CIyXeOHBIE H
JOKJIa[HbIE 3allCKH, Kacaromuecs paboTHHKa;

MEIHLIMHCKHE 3aKII0OYCHHA O COCTOSIHUH 340POBh;
JIOKYMEHTEI CO CBEJCHISIMH O 32paboTHOH 1iaTe, 6aHKOBCKHX CUeTax H OaHKOBCKHX KapTax;
MaTepHallbl BHYTPEHHHUX PACCIEN0BAHMI (aKTEI, JOKIaHbIE, I[POTOKOIBI | MIp.);
SK3EMIUIAPEI OTIETOB NI I'OCYJapCTBEHHEIX OPraHOB;

HHBIC TOKYMEHTEI, IPETYCMOTPEHHEIE 3aKOHOIATEIIECTBOM.

2.3. Wcrounukom nomydenms IIJ] paGoTHuKa sBisercs paGOTHEHK. Ilomyuenme IIJ] paborauka y
TPETBHX JIMII JOIIyCKAEeTCAd Ha OCHOBAHHH U B IIOPSIKE, YCTAHOBIEHHBIX 3aKOHONATEECTROM PD.

24. Iemn obpa6otku IIJ[ paGorHEka - coGmromenne TpeGoBaHwii 3axoHONaTeThCTBA PP m
IIPEIOCTaBICHUE CBEICHHIA:

KPCAUTHBIM OpPraHM3alusM - Ui OTKPHITHS CYeTa, O(OpMIEHHS OaHKOBCKOH KapTHI,
TEPEUHCIIEHHS 3apIIaThl U JPYTHX BEIILIAT;,

CTPaXOBBIM OpraHM3aIMAM - JUI1 3aKMIOYEHHs JI0roBOpa J0OPOBONBHOIO CTPAaXOBaHHSA
paboTHHKa;

OpraHu3alysM, KOTOPEIE NPOBOIAT OOydYeHHE, B TOM 4WCIE [0 OXpaHe Tpyda, - A
IPOXOXKIEHHS 00y IeHus;

paboraukam OOO "Aneda" ¥ TpeTHHEM NTHIAM - IS BHUIOTHEHHS PabOTHUKOM TPYHOBOH
byHKIHH.

3. JIMIDA, OTBETCTBEHHBIE 3A OBPABOTKY ITEPCOHAJILHBIX JAHHBIX

3.1. IlpuxasoM reHEpambHOrO NMPEKTOpa HA3HAYAETCS IMIO, OTBETCTBEHHOE 3a OPTraHH3aIHIo
obpabotku IIJ[ (mamee - OTBETCTBEHHOE JIMIO), a TakKKe YTBEPXKOAECTCS IIepedeHs JIHMI, MMEFOIHX
noctyn k IIJT B npenenax, HEOGXOUMBIX 1l BEIONHEHMS CBOUX TPYIOBEIX 06S3aHHOCTE!.

3.2. OTBeTCTBEHHOE THTIO:

KOHTPOJIApYeT cobmonenue Mep mo 3amure I1]T;

ohopMIsIET ¢ NMIIaMH, MMEIOMMMM NPaBo AOCTyma X IIJ], MUCEMEHHOe 06S3aTeNBbCTBO O
Hepasrnamesud [1]1;

HOPHHEMAaeT HEOOXOIMMBIE MEPEHI 110 XPaHEHHIO, OOHOBIEHHIO ¥ H3MEHEHHIO I
IPMHAMAET HEOOXOMMBIE MEpHl [0 YHHYTOXEHHIO JIMO0 06e3THIHBAHMIIO IIA paboruukos

IOCHe NOCTIKEHWA Ienei 00paloTkM MM B Cllydae HeaKTyanbHOCTH, €CIH HMHOE HE
NPEIyCMOTPEHO 3aKOHOaTeIhCTBOM PD.




3.3. Juma, mnomyumemme joctyn K IIJI paboTHHKOB, 00s3aHEI COOIIOZATE  PEXHM
KOH(QHICHIMATFHOCTH. JlaHHOE HOJOXKEHHe He PaclpocTpaHsfeTcs Ha Iepenady I1[] paGOTHHKOE B
[IOpsAZIKE, YCTAHOBICHHOM 3aKOHOIATeNLECTBOM PD.,

3.4. Bce nuna, nomygaromue gocryn x ITJT, nogmeicseaoT 06s13aTenscTBo o Hepasriamerud I1]1,
4. CIIOCOBBI 1 CPOKH OFPABOTKH 1 XPAHEHW S ITEPCOHAJIBHBIX JAHHBIX

4.1. O6paborka IIJT - moboe nelicTBHe, coBepmaemoe ¢ IIJ] ¢ HCHONE30BaHHMEM CPEICTB
aproMarH3auuyu i 6e3 HMX, BKIIOYas cOOp, 3aIMCh, CHCTEMAaTH3AalWIO, HAKOIUIEHHE, XpaHEHHe,
OOHOBIECHHME,  HM3MCHEHHE, M3BIEYECHHE,  WHCIONB30BaHME, Iepenady  (paclpocTpaHeHWe,
NPEIOCTaBICHHE, NOCTy), OOe3nu4uBaHWE, ONOKHpOBaHMe, yHalneHwe, yHmuTOXeHme. COop
nanpHeHmas obpaborka IIJI paGoTHHKAa BO3MOXKHEI TOJBKO C €ro IIMCHMEGHHOTO COIVIACHS, 3a
HCKIIIOYCHHEM CIIy9JaeB, IPEIyCMOTPEHHEIX 3aK0OHOAaTenscTBOM PD.

4.2. IT{ paboTHNKOB MOXHO 06pabGaTeiBaTh Ha OyMaXKHEIX HOCHTENISX M B BIEKTPOHHOM Bupe. Ilpu
obpaborke IIJ] paboTomarens o06sf3aH COONIONATH DPHHIMIEL, OTPAHWYEHHS M TpeGOBAHMT,
YCTaHORIIEHHBIE 3aKOHOIATENECTEBOM PO,

4.3. JToxyMeHTEI, B TOM THCIE B 3JIEKTPOHHO# hopme, comepxanye I, XPaHATCs B TEYEHUE CPOKa,
YCTaHOBIIEHHOTO 3aKOHOZATeNLCTBOM P®, a eci OH HE YCTAHOBIEH - CPOK4, ONPENEICHHOIO
IPHKa30M TIeHepansHoro mupekropa. Ilocnme mcTedeHHMs cpoka XpaHEHWS NOKYMEHTHI IIOJIEXAaT

YHHITOXESHHUIO,

4.4. JloxymeHTHI Ha GyMaKHBIX HOCHTEIIAX XPAHSTCS B 3aIIMPAIOIMXCS HA 3aMOK mKadax. JocTym K
JAOKYMEHTaM B SIIEKTPOHHOM BHJIC BO3MOXEH TOIBKO [0 YHUKATEHOMY JIOTHHY U HapOIIo.

5. IIEPEJJAYA ITEPCOHAJIBHBIX JTAHHBIX

5.1. Ilepenaga IIJ] TpeTbMM JHMIaM JOIMYCKAETCS TONBKO C MHCHMEHHONO COrTAcHs paGOTHHKA, 32
HCKIIOYCHHMEM CIIy4aeB TNPETYNPEKIECHUS YIpO3bl XU3HH M 3I0POBBI0 pabOTHHMKA WMIM B HMHBIX
ClIy4asx, IPeIyCMOTPEHHEIX 3aKOHOIATEILCTBOM P®,

5.2. He pomyckaercst monydenue u mepefada paboTozaTeneM MHGDOPMAIMM O COCTOSHWH 370DOBBS
paboTHHKE, 3a MCKIIOYEHHEM CBEMCHMH, OTHOCSAINMXCA K BO3MOMKHOCTH BEINONHEHHS TPYHOBOM

yHKIIH.
6. YHAYTOXEHHE TJOKYMEHTOB, COJEPXAIIMX ITJT PABOTHHUKOB

6.1. OTBeTCTBEHHOE NHIO EXETONHO He IO3hHee 31 sHBAps COCTAaBIAET OMHCH JOKYMEHTOB,
TOMNEXAMKUX ~ YHMYTOXKCHHMIO. YHWYTOKAET JOKYMEHTHI KOMMCCHS, CO3[aHHAas IPHKA30M
TeHEPAIEHOro AUpeKTopa. O0 YHHYTOXEHHH JIOKYMEHTOB KOMHCCHS COCTABNIAET aKT.

6.2. ByMaxHBIC JOKYMEHTH YHHYTOXAIOT B IIperepe. DIEKTPOHHEIE JOKYMEHTHl yIaIsIOT C
HH(OPMAI[MOHHEIX HOCHTEIEH.

7. IIPABA, OBA3AHHOCTH I/I OTBETCTBEHHOCTE PABOTHHKOB
7.1. PaboTHuK 06s13aH IPeIOCTAaBIITh PaGOTOATENIO JOCTOBEPHEIE CBENCHHS O cebe.

7.2. PabOTHHK MMEET IIPaBO Ha IOJHYI0 HHYOPMAIHIO O HAXOIAIMMXCS Y PaGOTONATENS CBOMX ITA u
ux obpaboTke.

7.3. Ilpaso paborHMKa Ha HocTym k ero IIJI Moxer GuiTh OrPaHHYEHO B CIYyYasX, YCTAHOBIEHHEIX
32KOHOJ[aTEIECTBOM PD.

7.4. Jluia, BHHOBHEIC B HAPYINCHHH NOPAIKA 00paGOTKH U xpadeHmA IIJ[, HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENLCTBOM PO.




